
Narajole Raj College 
(NAAC Accredited “B” Grade Govt. – Aided College) 

Narajole :: Paschim Medinipur :: 721211 
Website: https://www.narajolerajcollege.ac.in/ 

Email: narajolerajcollege@rediffmail.com 
 

Open Tender Enquiry for Purchase of Books for Central Library 

(Single Bid System) 
 

NIT No.: 01/2022-23 

Date: 09/05/2022 

Important Dates 
 

Event Date Time 

Last Date 

submission 

quotation 

of 

of 

 
21/05/2022 

Up to 

Hrs 

16:00 

 

Bid Opening date 
 

23/05/2022 

 

At 13:00 Hrs 

 
 

Dear Sir, 

We intend to purchase the commodities specified in this document and invite 

quotations in accordance with the terms and  conditions detailed in  the bid document. If 

you are interested, kindly submit your bid to college office in the prescribed format 

within stipulated date and time.  Tender will be accepted within stipulated date and time 

only. 

 

 

Yours sincerely,                                                                                     

 

 

 

Enclosed: 

Dr. Ranajit Kumar Khalua 

Vice Principal 
Narajole Raj College, Paschim 

Medinipur 

(1) Instruction to bidder - containing General terms and conditions. 

(2) Acceptance of terms & conditions of tender - Annexure 1 

(3) Bidder information – Annexure 2 

(4) Price Bid Format- Annexure 3 

(5) Quotation for Books - Annexure 4 

(6) Book Requisition List 

(7) Terms and Conditions for supply of Books 
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General Terms & Conditions of the BID Enquiry 
 

1. Please go through the instruction contained in this document carefully for bidding 

instructions. 

2. For clarifications if any, please mail to narajolerajcollege@rediffmail.com 

3. The bid should remain valid for a period of 150 days from the date of opening. In case 

your offer has a different validity period that should be clearly mentioned in the 

quotation. Validity period may also be extended without change in bid prices, if required 

on mutually agreed basis only. 

4. The price of the goods quoted should be FOR NARAJOLE RAJ COLLEGE inclusive 

of all applicable taxes (GST etc.), packing, forwarding, insurance and  other  local services 

required for delivery, installation and support services of the products at Narajole Raj 

College, Paschim Medinipur. 

5. Submission of bids: Bidders have to submit their bid through prescribed format to the 

college office within working hours and within last date of submission. 

6. Financial Bid is to be downloaded  from website http://www.narajolerajcollege.ac.in and 

then is to be filled, saved and signed printed copy is to be submitted within stipulated 

date and time. 

7. Custom duty: Should be borne by supplier. 

8. Bid Security (BS)/(Earnest Money, EMD) The Bidder/Tenderer shall furnish, as part of 
its bid, a bid security (BS) of INR 3,000/- (Three Thousand) only. The bid security shall 
be in Indian Rupees. The bid security should be submitted through Demand Draft (DD) 
in favour of NARAJOLE RAJ COLLEGE payable at Paschim Medinipur. Also bidder 
need to submit tender fee of INR 300/-(Three hundred including GST) through 
NEFT/RTGS in Account No. 36821721514 C/O NARAJOLE RAJ COLLEGE, STATE 
BANK OF INDIA, KUTIKONARPUR Branch, IFSC: SBIN0009891 

9. Any bid without EMD or bid not secured in accordance with above will be rejected by the 

Institute as non- responsive. 

10. The bidders should quote their offer/rates in clear terms without ambiguity. 

11. The rates should be quoted both in figures and words. In case of any discrepancy between 

the rates in figures and that in words, the rate in words will be accepted as correct. 

12. Each bidder shall submit only one bid. A bidder, who submits more  than one  bid, shall 

be disqualified and considered non-responsive. 

13. The bidder has to sign and submit of tender terms as  per Annexure-1-4 compulsorily. 

14. The Bidder/Tenderer shall indicate unit prices in the prescribed format (Annexure-4) only. 
15. The bid security of unsuccessful Bidder/Tenderer will be discharged /returned as 

promptly as possible but not later than 30 days after the expiration of the period of bid 

validity or placement of order whichever is later. 
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16. The complete Tender document can be viewed and downloaded only from the Website 

http://www.narajolerajcollege.ac.in/ during the tender sale period. Also, tender form 

will be available from college office. The intending bidders should submit the tender 

documents, DD for EMD & proof of payment of tender processing fee, along with all 

necessary documents in a sealed envelope (signed by bidder) to college office within 

stipulated date and time. 

17. To participate in the tender, it is mandatory for the bidders to have original ID Card 

(Adhar/PAN/Others and attested photocopy of the  registration  certificate/trade license 

of firm. 

18. Delivery period: Delivery and installation should be made within 15 days from the 

date of placement of the order of goods. 

19. Delayed delivery: In case of delayed delivery of the goods a penalty 0.5% per week or part 

there of subject to maximum of 10% will be recovered from the firm of the valueof 

undelivered goods. Request for extension in delivery should be made before the last date 

of supply and installation as mentioned in Purchase Order. 

20. Non delivery beyond extended period: If the bidder fails to execute the order within 

the delivery period including extended period as mentioned above the order will be 

cancelled and EMD will be forfeited by the institute. In case of incomplete supply even 

in extended period, EMD will be forfeited and payment of the supplied items will be 

released after recovering the penalty for delay in delivery and installation of goods. 

21. EMD, Documents of Tender Fees and Annexure-1 to 4 should be given as per 
instruction. In Annexure - 4, the price (printed on book), discounted price, total price 
should be indicated. The bidder need to submit the following self attested 
photocopy of certificates along with the Tender Documents to confirm their 
eligibility in this part : 

(i) Copy of the PAN Card; 

(ii) Copy of the Income Tax Returns (ITR) for the last year (A.Y. 2021-2022); 

(iii) Copy of GST Registration Certificate; 

(iv) Copy of Valid Trade License for supply of Books; 

(v) Copy of valid P. Tax Certificate; 

(vi) Document evidencing proper credentials; 

Failing to provide these documents along with the application will make the 

application liable to rejected. All the documents must be submitted in a sealed 

envelope, signed by proprietor to college office within stipulated date and time. 

22. Payment: Payment for Goods shall normally be made in Indian Rupees, as follows: 100% 

payment will be made through account payee cheque only to the Supplier in favour of 

firm normally within thirty (30) days after the complete supply upon submission of only 

GST bills as per the terms& conditions contained in these documents. 

23. Any disputes arising out of this enquiry shall be dealt in the Paschim Medinipur jurisdiction. 

24. Bidder has to sign all the pages (Annexure-1, 2, 3, 4 including all pages of booklist and 
terms and conditions) of this tender and enclose it with the bid. 

 

 

 
Dr. Ranajit Kumar Khalua 

Vice Principal 
Narajole Raj College 
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Annexure -1 
 

Acceptance of terms & conditions of tender (Must be given on Letter Head) 

 
Date: 

 

To 

The Vice Principal, 

Narajole Raj College, Narajole, Paschim Medinipur, Pin-721211, West Bengal 

 

Subject: Acceptance of Terms & conditions of Tender. 

 

Tender Ref No: 01/2022-23 Dated 09/05/2022 

 

Dear Sir, 

 

1. I/We have downloaded/obtained the tender document(s) for the above mentioned Tender 
enquiry no. from the website http://www.narajolerajcollege.ac.in/ 

2.  I/We hereby certify that I/we have read entire terms & conditions of the tender documents 

from Page 01 to 56 (including all documents like annexure, schedules etc.) which form 
part of the tender document and I/we shall be abide by the terms & conditions/clauses 

contained therein. 

3. The corrigendum(s) issued from time to time by Narajole Raj College to have also been 
taken intoconsideration, while submitting this acceptance letter. 

4.  I/We hereby unconditionally accept the tender conditions of above mentioned tender 
document(s)/corrigendum(s) in totality/entirely. 

5.  In case any provisions of this tender are found violated, Narajole Raj College shall be at 
liberty to reject this tender/bid including the forfeiture of the full said earnest money deposit 
absolutely and we shall not have any claim/right against Narajole Raj College in 

satisfaction of this condition. 

6.  I/We confirm that we or our proprietor/Director/Partner have not been blacklisted or 

debarred or declared ineligible for corrupt/fraudulent practices either indefinitely or for a 

particular period of time by any Government or other agency. I/we further declare that no 

criminal case is registered on pending against the firm/company or its 

owner/partners/directors anywhere in India. Also there are no contractual restrictions or 

legal disqualifications or other obligations which prohibit the applicant from entering into 

tender process. 

 

 
(Seal & Signature of the bidder with date) 
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Annexure-2 
 

 

Bidder’s Information 

(Must be given in Letter Head 

 

Sr 

No 

Information heading  Details 

1. Name of the Firm :  

2. Type of the firm :  

3. Address of the firm :  

4. Name of the authorized signatory :  

5. Contact detail : Phone No.: 

Mob No. : 

Fax No: 

Email : 

6. PAN Number   

7. GSTIN :  

8. Bank Details of the Firm :  

 Account No:  IFSC Code : 

 Name of the Bank : Branch : 

    

9. EMD detail  Data : 

Amount : 

Issuing Bank name & branch detail 

 

List of documents attached: 

(i) Copy of the PAN Card; 

(ii) Copy of the Income Tax Returns (ITR) for the last year (A.Y. 2021-2022); 

(iii) Copy of GST Registration Certificate; 

(iv) Copy of Valid Trade License for supply of Books; 

(v) Copy of valid P. Tax Certificate; 

(vi) Document evidencing proper credentials; 

 

 

 
Seal & Signature of Bidder with Date 
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Annexure-3 

(Must be given in Letter Head) 

Price Bid Format 
 
 

Name of the Bidder/Tenderer: 

Tender No & Date: 

S. 
No. 

Category of Books** Discount Offered (%) 

1. Indian Books of Arts Subjects in Bengali Version 
 

2. Indian Books of Arts Subjects in English Version  

3. Foreign Books of Arts Subjects in English Version 
 

4. Low Price Indian Edition Books of Arts Subjects in 

English Version instead of Foreign Books 

 

4. Indian Books of Sanskrit Subjects in Sanskrit 

Version 

 

5 Indian Books of Science Subjects in Bengali Version  

6 Indian Books of Science Subjects in English Version  

6 Foreign Books of Science Subjects in English 

Version 

 

7 Low Price Indian Edition Books of Science Subjects 

in English Version instead of Foreign Books 

 

8 General Reading Books 
 

 

 

 

 

Seal & Signature of Bidder with Date 

 

 

 

 
 

** Please see the attached booklist in Annexure-4 carefully 
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Book List 

Annexure -4 
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TERMS AND CONDITIONS FOR SUPPLY OF BOOKS 
 

1. The books must be new and in good condition. Damaged or old books will not be accepted and will 

be returned back at your cost. 

2. Only latest edition of books will be accepted. 

3. The price must be as per latest catalogue of the publisher only. A certificate to the effect that “Latest 

publisher’s prices have been charged” is to be furnished with the bill. 

4. The price proof of foreign books from publisher’s website/catalogue must be submitted. 

5. Conversation rate of Good Office Committee (GOC) will be considered for conversion of foreign 

currency to Indian currency. 

6. If the Low Price Indian Edition of Foreign Books are available, then it should be supplied instead 

of foreign edition. 

7. Printed price of books should not be tampered by labels or any other means. In such cases books 

will not be accepted and original price proof from publishers need to be produced in the Central 

Library. 

8. Pirated or photocopy of books should not be supplied and in case such book is found, then the 

purchase order will be cancelled automatically and the firm will be black listed forever. 

9. The bills must be supplied in triplicate. There will be no interest liability in any case. The bill should 

be in alphabetical order of author and contain ISBN number of the book. Payment should be made 

only upon submission of the GST bills as per terms and condition. 

10. Only ordered books (as specified in our list) will be accepted and Central Library in no way remain 

responsible for out of ordered books. 

11. If the price of a book exceeds more than Rs 3000/, written permission from the competent authority 

is to be taken before supply of the book. 

12. The books must be supplied within 15 days of the date of purchase order positively at your own cost 

at Central Library, Narajole Raj College. No pre-payment will be made by the Narajole Raj College 

in this regard. 

13. It is compulsory to supply no less than 80% of the ordered books within given time. After due date, 

books will be not accepted. 

14. In case of non-supplied of ordered books, the proof regarding out of print /other (if any) is to be 

submitted. 

 

 

 

                                                                                                         
Dr. Ranajit Kumar Khalua 

Vice Principal 

Narajole Raj College 
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